SAMPLE RESUME—JUNIORS 


HEATHER CRAWFORD


12crawford@cardinalmail.cua.edu ◊ www.linkedin.com/heathercrawford
202-123-4567
Local Address: 										Permanent Address 
620 Michigan Avenue, NE 								12345 Main Street
Washington, DC 20064 									Boston, MA 02108
 
EDUCATION 
The Catholic University of America, Washington, DC
Bachelor of Arts, History								Expected May 2019
GPA: 3.23
Relevant Coursework: Global Migrations to the New World (1492-present), The Making of America (1607-1877), The United States in the 20th Century 

EXPERIENCE 
Curatorial Intern 			Sept 2017 – Present
The National Museum of American History, Washington, DC		
 Organize research goals for a team of 10 interns
 Investigate the origin of donated artifacts
 Review documents for upcoming exhibit proposals
 Maintain a database of artifacts using Microsoft Access

Archivist Assistant			May 2016 – Aug 2016
The Mullen Library Collections, The Catholic University of America, Washington, DC		
 Researched and scanned photos onto the Content DM database
 Filed and organized vital university documents in appropriate database  
 Assisted in organizing pictures for class reunions

Student Assistant  			Sept 2015 – May 2016
Office of Career Services, The Catholic University of America, Washington, DC		
 Answered and directed all incoming calls 
 Scheduled appointments for students with various office staff using Microsoft Outlook 

COMMUNITY SERVICE  
Gardener, CUA Community Garden, Washington, DC 					Jan 2017 – May 2017
Companion, Armed Forces Retirement Home, Washington DC 				Sept 2016 – Dec 2016
Tutor, DC Reads, Washington DC 							Oct 2015 – Present   

SKILLS 
Computer: Microsoft Word, Excel, PowerPoint, Outlook, and Access   
Social Media: Facebook, Twitter, Instagram, Pinterest 
[bookmark: _GoBack]Language: Intermediate German (oral, reading, and writing)  
 
